
CURRICULUM VITAE 

 

NAME  ATOK SUPARTO  

 

PLACE, DATE OF BIRTH   Madiun, June 09, 1971 

ADDRESS   
Jl. Pembangunan IV No. 111 RT/ RW 02/ 12 

Tangerang, Banten 15121 

PHONE  08111040971 

RELIGION  Moslem 

SEX  Male  

STATUS  Married with three children  

E MAIL ADDRESS  atok.suparto@gmail.com  

EDUCATION AND TRAINING :   

1977 ~ 1983 SDN 20 Pagi, Palmerah Jakarta Barat  

1984 ~ 1986 SLTP Santo Bernadus, Madiun  

1986 ~ 1990 SMAN 4 Madiun, Jl. Serayu  

1991 ~ 1995 Bachelor of University Trisakti (Jakarta), S1 (Engineer Mechanical) 

October 1990 Data Entry Operator (by LKM/ Lembaga Komputer Madiun) 

December 1992 Fire Fighting Training (by Pertamina) at Sungai Gerong 

April 1995 

Penataran Fire & Safety (by Pertamina) at Bandung East Java, materi 

training :  

1. Brainstorming Techniques And Excercises 

2. Safety Policy  

3. Risk Management  

4. Safety Communication  

5. Peraturan-peraturan HUP/ Desnaker dan Hubungannya dengan 

Fire & Safety  

6. Industrial Hygiene  

7. Industrial Pollution  

8. Accident Prevention On Offshore Operation  

9. Keselamatan Kerja Bidang Pertambangan Migas dan Masalahnya  

10. Accident Prevention on LNG Operation  

11. Keselamatan Kerja Bidang Penerbangan  

12. Emergency Procedure dan Permasalahannya  

13. Fire Insurance 

14. Accident Investigation and Analysis  

15. Introduction To Total Loss Control Management  

October 1997 Pendidikan Fire and Safety (by Pertamina) at Sungai Gerong  

July 2006 
Course during his assignment in LNG Tangguh, category :  

1. Skilled Induction  



July 2006 

Course during his assignment in LNG Tangguh, category :  

1. Skilled Induction  

2. TSTI & TSTO  

3. Vehicle Safety  

4. Crane & Rigging  

5. First Aid  

6. Confined Space Entry  

7. Fall Protection  

8. Lifting Supervisor  

9. Scaffold Safety  

10. Electric Safety   

March 2007 

Attand POP (Pengawas Operasional Pertama) ESDM (Energi Sumber 

Daya Mineral) at PT Newmont Nusatenggara, Certificate of 

Competence Mining Activities for level Supervisor. 

April 2009 
Penataran Konstruksi Untuk Norma K3 (by Depnakertrans) at 

Rembang  

April 2010 

The Curriculum of Training and Education of Occupational Safety 

and Health and Safety (OSH) Expert (AK3 U) at Pekanbaru/ Riau 

Island (PCB/ Prakarsa Centralbuana) 

April 2013 

The Curriculum of Training and Education of Occupational Safety 

and Health and Safety (OSH Migas) Expert (AK3 Migas) at Cepu/ 

Central Java (Buma Perindahindo) 

Maret 2016 
Attand of Auditor SMK3 from Disnaker Transmigasi, at 21-24 Maret 

2016 

Agustus 2016 
Attand of Training First Aid at Workplace from Disnaker 

Transmigasi, at 22-24 Agustus 2016 

January 2019 

The Curriculum of Training and Education of Occupational Safety 

and Health and Safety (OSH) Expert (AK3 Electrical Specialist ) at 

PT Indika Pratama Jaya (Bogor) 

 
Guidance for Supervision of Occupational Safety and Health (K3) 

Norms in the Construction Sector at PT Indika Pratama Jaya (Bogor) 

April 2023 

Attand of Training Safety Construction Middle Expert at Workplace 

from Construction Services Development Board and Indonesia 

Professional Certification Authority, at April 11, 2023 

July 2023 

Attand of Training Safety Occupational Safety and Health working at 

high level 2 at Workplace from PT ESA SOLUSI MANDIRI, at 

Kabupaten Tuban on July 14-16, 2023 

Juni 2024 
Attend of Training A Mid-Level Operational Supervisor/ Pengawas 

Operasional Madya/ POM   

 

 

 

 



WORK EXPERIENCES   

April 14, 2024 ~ Right Now (PT Fyfe Fibrwrap Indonesia) 

Karawaci Office Park - Lippo Karawaci Jl. Pintu Besar Blok H - 56-57 | Tanggerang 

15811 

HSE Manager: 

              Jobs and Responsibility 

➢ Responsible to coordinate, implement, improve, evaluate, and monitor the 

effectiveness of safety and environmental management that meet company objective 

and all project Indonesian safety standard  

➢ Responsible to conduct safety planned inspection and train staff on safety and 

environment, environment and quality standard and local regulation 

➢ Provide direction and assistance to all Field HSE Compliance to fulfill their safety 

responsible and assist operation staff in proactively training the workforce to meet 

safety requirements 

➢ Development of HSE manual   

➢ Health, Safety and Environmental Committee Terms of Reference  

➢ Health and Safety Procedures / Health and Safety Induction Programmers, including 

training programmers  

➢ Emergency response Plans and development  

➢ Safety Statistics Programmed, including all contractors and sub contractors  

➢ Develop Safety Rules Handbook, Bulletins and Safety awareness  

➢ Crane inspections and compliance  

➢ Permit to Work System  

➢ All Health, Safety, and Environmental Pro-formers  

➢ Risk Assessment/ Analysis / Management / HIRADC 

➢ Monitor and review all Contractors Subcontractors performance.  

➢ Implementation of Safety Systems and Audits  

➢ Reporting and Recording of all Contractors Safety performance  

➢ Train company Safety Officers and Inspectors  

➢ Accident / Incident Investigation  

➢ Monitor all site works and special procedures  

➢ Fire Prevention Training and Management.  

 

 

May 05, 2023 ~ December 31, 2023/ The end Of Contract Project (PT Prosys Bangun Persada) 

Project Talavera (New Jetty,Tube Conveyor, & Facilities) , PT SBI, Tuban-East Java 

 

HSE Manager: 

              Jobs and Responsibility 

➢ Responsible to coordinate, implement, improve, evaluate, and monitor the 

effectiveness of safety and environmental management that meet company objective 

and all project Indonesian safety standard  

➢ Responsible to conduct safety planned inspection and train staff on safety and 

environment, environment and quality standard and local regulation 



➢ Provide direction and assistance to all Field HSE Compliance to fulfill their safety 

responsible and assist operation staff in proactively training the workforce to meet 
safety requirements 

➢ Development of HSE manual   

➢ Health, Safety and Environmental Committee Terms of Reference  
➢ Health and Safety Procedures / Health and Safety Induction Programmers, including 

training programmers  

➢ Emergency response Plans and development  

➢ Safety Statistics Programmed, including all contractors and sub contractors  
➢ Develop Safety Rules Handbook, Bulletins and Safety awareness  
➢ Crane inspections and compliance  

➢ Permit to Work System  
➢ All Health, Safety, and Environmental Pro-formers  
➢ Risk Assessment/ Analysis / Management / HIRADC 

➢ Monitor and review all Contractors Subcontractors performance.  

➢ Implementation of Safety Systems and Audits  
➢ Reporting and Recording of all Contractors Safety performance  

➢ Train company Safety Officers and Inspectors  

➢ Accident / Incident Investigation  
➢ Monitor all site works and special procedures  

➢ Fire Prevention Training and Management.  

 

 

March 31, 2021 ~ November 30, 2022/ The end Of Contract Project (PT Prosys Bangun 

Persada) 

Project TSLF Ausmelt PT Timah, Muntok- Bangka Barat 

 

HSE COORDINATOR 

Duty responsibilities ware:  
➢ To prepare site safety regulation & program Hsse compiling with Hsse 

Plan PT Prosys Bangun Persada & WIKA. 

➢ To coordinate safety morning talk and morning exercise.  
➢ To avoid accident/ incident at job sites and make reporting.  
➢ To coordinate safetyman and Officer at job site about duty and 

responsibility.  
➢ Preparing and checking about before making: RA, JSA, and SOP the jobs 

to be done made by Supervisor/ She Officer.  

➢ To give safety induction for all new employees.  

➢ To coordinate joint weekly safety patrol & meeting with Hsse PT Timah, 
WIKA & Prosys.  

➢ To prepare daily report and submitted to Hsse Prosys.  

➢ To conduct site inspection to make sure all activity area safe and refer to 
safety procedure.  

➢ To conduct CEVTM (Construction Equipment, Vehicle, Tools, & 

Machinery) Inspection all Subcontractor.  
➢ To give Safety rewards to good performance employees WIKA.  
➢ Make regularly meeting weekly and monthly about danger condition 

finding and danger deed at field with Site Manager and Project Manager.  

➢ To assist the process of “change management”.  



➢ Assess environmental conditions in the field  

➢ to evaluate potential   environmental impacts from  the   project at hand 

➢ Communicate necessary environmental controls to personnel throughout the 

project. 

➢ Inspect and document compliance with the project's' environmental 

requirements 

➢ Prepare daily written inspection reports that provide up-to-date and consistent  

➢ written and     photographic documentation of activities observed in the field 

➢ Work independently in a fast paced environment 

➢ Communicate effectively and professionally with project staff, contractors, 

clients,  and other project stakeholders 

➢ Assess environmental conditions in the field to evaluate potential 

environmental impacts   from the project 

➢ Be comfortable in a variety of indoor and outdoor settings 

 

 

 

Sept 07, 2020~Jan 31, 2021  (PT CNQC) 

Project LOGOS Metrotlink Logistic at Bekasi, Pondok Ungu  

Jakarta Timur 

 

HSE Manager: 

              Jobs and Responsibility 

➢ Responsible to coordinate, implement, improve, evaluate, and monitor the 

effectiveness of safety and environmental management that meet company objective 

and all project Indonesian safety standard  

➢ Responsible to conduct safety planned inspection and train staff on safety and 

environment, environment and quality standard and local regulation 

➢ Provide direction and assistance to all Field HSE Compliance to fulfill their safety 

responsible and assist operation staff in proactively training the workforce to meet 

safety requirements 

➢ Development of HSE manual   

➢ Health, Safety and Environmental Committee Terms of Reference  

➢ Health and Safety Procedures / Health and Safety Induction Programmers, including 

training programmers  

➢ Emergency response Plans and development  

➢ Safety Statistics Programmed, including all contractors and sub contractors  

➢ Develop Safety Rules Handbook, Bulletins and Safety awareness  

➢ Crane inspections and compliance  

➢ Permit to Work System  

➢ All Health, Safety, and Environmental Pro-formers  

➢ Risk Assessment/ Analysis / Management / HIRADC 

➢ Monitor and review all Contractors Subcontractors performance.  

➢ Implementation of Safety Systems and Audits  

➢ Reporting and Recording of all Contractors Safety performance  

➢ Train company Safety Officers and Inspectors  

➢ Accident / Incident Investigation  

➢ Monitor all site works and special procedures  



➢ Fire Prevention Training and Management.  

 

Oct 10, 2019~May 31, 2020  (PT Prosys Bangun Persada) 

Project CHF TLS-5 & Rail Loop, Banko Barat, Tanjung Enim 

PT BA (Bukit Asam Tbk.) 

 

HSE ENGINEER 

Duty responsibilities ware:  

 

➢ To prepare site safety regulation & program SHE compiling with SHE 

Plan PT BA. 

➢ To coordinate safety morning talk and morning exercise.  

➢ To avoid accident/ incident at job sites and make reporting.  

➢ To coordinate safetyman and Officer at job site about duty and 

responsibility.  

➢ Preparing and checking about before making: RA, JSA, and SOP the jobs 

to be done made by Supervisor/ She Officer.  

➢ To give safety induction for all new employees.  

➢ To coordinate joint weekly safety patrol & meeting with SHE PT BA.  

➢ To prepare daily report and submitted to SHE PT BA.  

➢ To conduct site inspection to make sure all activity area safe and refer to 

safety procedure.  

➢ To conduct CEVTM (Construction Equipment, Vehicle, Tools, & 

Machinery) Inspection all Subcontractor.  

➢ To give Safety rewards to good performance employees PT BA.  

➢ Make regularly meeting weekly and monthly about danger condition 

finding and danger deed at field with Site Manager and Project Manager.  

➢ To assist the process of “change management”.  

➢ Assess environmental conditions in the field  

➢ to evaluate potential   environmental impacts from  the   project at hand 

➢ Communicate necessary environmental controls to personnel throughout the 

project. 

➢ Inspect and document compliance with the project's' environmental 

requirements 

➢ Prepare daily written inspection reports that provide up-to-date and consistent  

➢ written and     photographic documentation of activities observed in the field 

➢ Work independently in a fast paced environment 

➢ Communicate effectively and professionally with project staff, contractors, 

clients,  and other project stakeholders 

➢ Assess environmental conditions in the field to evaluate potential 

environmental impacts   from the project 

➢ Be comfortable in a variety of indoor and outdoor settings 

 

 

 

 



Dec 17, 2018~May 15, 2019  (PT Teknik Karya Industri) 

Project Tank Storage (500 KL HSD & 2x5000KL MFO) P3LA, Tanjung Buli, East Halmahera 

PT EPN (Elnusa Petrofin) 

 

HSE ENGINEER 

Duty responsibilities ware:  
 

➢ To prepare site safety regulation & program SHE compiling with SHE 
Plan ANTAM. 

➢ To coordinate safety morning talk and morning exercise.  
➢ To avoid accident/ incident at job sites and make reporting.  

➢ To coordinate safetyman and Officer at job site about duty and 
responsibility.  

➢ Preparing and checking about before making: RA, JSA, and SOP the jobs 

to be done made by Supervisor/ She Officer.  
➢ To give safety induction for all new employees.  
➢ To coordinate joint weekly safety patrol & meeting with SHE P3LA/ 

ANTAM.  

➢ To prepare daily report and submitted to SHE P3LA/ ANTAM.  
➢ To conduct site inspection to make sure all activity area safe and refer to 

safety procedure.  

➢ To conduct CEVTM (Construction Equipment, Vehicle, Tools, & 
Machinery) Inspection all Subcontractor.  

➢ To give Safety rewards to good performance employees ANTAM/ P3LA.  

➢ Make regularly meeting weekly and monthly about danger condition 

finding and danger deed at field with Site Manager and Project Manager.  
➢ To assist the process of “change management”.  

➢ Assess environmental conditions in the field  
➢ to evaluate potential   environmental impacts from  the   project at hand 

➢ Communicate necessary environmental controls to personnel throughout the 
project. 

➢ Inspect and document compliance with the project's' environmental 

requirements 
➢ Prepare daily written inspection reports that provide up-to-date and consistent  

➢ written and     photographic documentation of activities observed in the field 
➢ Work independently in a fast paced environment 

➢ Communicate effectively and professionally with project staff, contractors, 

clients,  and other project stakeholders 
➢ Assess environmental conditions in the field to evaluate potential 

environmental impacts   from the project 
➢ Be comfortable in a variety of indoor and outdoor settings 

 

 

 

 

 



July 27, 2018~November 30, 2018  (PT Dwi Cakra Mandiri) 

The 80 tons weighbridge project in Sebamban (Batu Licin)  

PT TIA (Tunas Inti Abadi) 

 

            Site Manager: 

            Jobs and Reesonsibility 

 

➢ Responsible for the success of the project 

➢ Develop a clear change strategy 

➢ Coordinating meeting schedules and implementing Project Team tasks, such as: 

➢ Procedure Making Meeting (when and who should attend) 

➢ Coordination meetings with Sponsors in the framework of preparing quality    policy  

statements, quality objectives and quality guidelines 

➢ Meeting "Management Review" 

➢ Coordination meetings with consultants 

➢ Meeting corrective and preventive actions on problems found 

➢ Provide direction (including training if necessary) to the Project Team in the manufacture 

and implementation of the quality system 

➢ Develop individual and team abilities according to project responsibilities and other new 

responsibilities as a result of changes made 

➢ Report the progress of the project and the problems that arise to Management 

➢ Conduct environmental monitoring and measurement 

➢ Identify and evaluate compliance with other regulations and requirements related to HSE 

➢ Conduct and report on incident investigations 

 

 

February 01, 2018 ~ June 25, 2018  (PT. MAHARANI  PRIMA) 

Jl. Wijaya Kusuma No.30 RT 009 / RW 04, Kec. Cilandak 

              Kel. Pondok Labu, South Jakarta 12450 

Tel 021-75813030 

               HSE Manager: 

              Jobs and Responsibility 

➢ Responsible to coordinate, implement, improve, evaluate, and monitor the 

effectiveness of safety and environmental management that meet company objective 

and all project Indonesian safety standard  

➢ Responsible to conduct safety planned inspection and train staff on safety and 

environment, environment and quality standard and local regulation 

➢ Provide direction and assistance to all Field HSE Compliance to fulfill their safety 

responsible and assist operation staff in proactively training the workforce to meet 

safety requirements 

➢ Development of HSE manual   

➢ Health, Safety and Environmental Committee Terms of Reference  

➢ Health and Safety Procedures / Health and Safety Induction Programmers, including 

training programmers  

➢ Emergency response Plans and development  

➢ Safety Statistics Programmed, including all contractors and sub contractors  

➢ Develop Safety Rules Handbook, Bulletins and Safety awareness  



➢ Permit to Work System  

➢ All Health, Safety, and Environmental Pro-formers  

➢ Risk Assessment/ Analysis / Management / HIRADC 

➢ Monitor and review all Contractors Subcontractors performance.  

➢ Implementation of Safety Systems and Audits  

➢ Reporting and Recording of all Contractors Safety performance  

➢ Train company Safety Officers and Inspectors  

➢ Accident / Incident Investigation  

➢ Monitor all site works and special procedures  

➢ Fire Prevention Training and Management. 

➢ Gas detection programs 

 

October 25, 2017 ~ January 31, 2018  (PT.Kutai Refinery Nusantara) 

KRN / Kutai Refinery Nusantara 

Jl. Teluk Waru RT 09, Kariangau Sub-District, West Balikpapan District 

City of Balikpapan, East Kalimantan 

Tel 0542-7581924 

 

HSE SUPERINTENDENT 

Jobs and Responsibility 

➢ Responsible to coordinate, implement, improve, evaluate, and monitor the 

effectiveness of safety and environmental management that meet company objective 

and all project Indonesian safety standard  

➢ Responsible to conduct safety planned inspection and train staff on safety and 

environment, environment and quality standard and local regulation 

➢ Provide direction and assistance to all Field HSE Compliance to fulfill their safety 

responsible and assist operation staff in proactively training the workforce to meet 

safety requirements 

➢ Development of HSE manual   

➢ Health, Safety and Environmental Committee Terms of Reference  

➢ Health and Safety Procedures / Health and Safety Induction Programmers, including 

training programmers  

➢ Emergency response Plans and development  

➢ Safety Statistics Programmed, including all contractors and sub contractors  

➢ Develop Safety Rules Handbook, Bulletins and Safety awareness  

➢ Crane inspections and compliance  

➢ Permit to Work System  

➢ All Health, Safety, and Environmental Pro-formers  

➢ Risk Assessment/ Analysis / Management / HIRADC 

➢ Monitor and review all Contractors Subcontractors performance.  

➢ Implementation of Safety Systems and Audits  

➢ Reporting and Recording of all Contractors Safety performance  

➢ Train company Safety Officers and Inspectors  

➢ Accident / Incident Investigation  

➢ Monitor all site works and special procedures  



➢ Fire Prevention Training and Management.  

➢ Gas detection programs 

 

 June, 08, 2017 ~  Aug, 31, 2017 (UPC Renewables) 

Project Off Site Facilities, Dismantle Bridge and Bridge strengthening project, 

Making of steel structure foundation at Port. 

At Parepare South Sulawesi  

 

HSE Representatif  

Duty responsibilities ware :  

 

➢ To prepare site safety regulation & program.  

➢ To avoid incident/ accident 

➢ To give basic safety training for employees.  

➢ Observation area welding and check condition hose water hydrant.  

➢ To give Regulation Safety to working area.  

➢ To give Safety induction for all new employees.  

➢ To Coordinate safety morning talk and morning exercise.  

➢ Preparing : SWMS, JHA of each kind of the jobs to be done.  

➢ Made HSE statistic reports for frequency basis requirement. 

➢ Made report on HSE daily activities to the technical head as a Manager of  

HSE.  

➢ Assess environmental conditions in the field  

➢ to evaluate potential  environmental impacts from  the   project at hand 

➢ Communicate necessary environmental controls to personnel throughout the 

project. 

➢ Inspect and document compliance with the project's' environmental 

requirements 

➢ Prepare daily written inspection reports that provide up-to-date and consistent  

➢ written and     photographic documentation of activities observed in the field 

➢ Work independently in a fast paced environment 

➢ Communicate effectively and professionally with project staff, contractors, 

clients,  

➢ and other project stakeholders 

➢ Assess environmental conditions in the field to evaluate potential  

➢ environmental impacts   from the project 

➢ Be comfortable in a variety of indoor and outdoor settings 

 

 

 



January, 06, 2017 ~ June 07, 2017  (PT.Ilamaru Jaya) 

MLI II Building 2nd Floor 

Jl.MT Haryono Kav-49, South Jakarta 12770 

Q & HSE MANAGER 

Jobs and Responsibility 

➢ Responsible to coordinate, implement, improve, evaluate, and monitor the 

effectiveness of safety and environmental management that meet company objective 

and all project Indonesian safety standard  

➢ Responsible to conduct safety planned inspection and train staff on safety and 

environment, environment and quality standard and local regulation 

➢ Provide direction and assistance to all Field HSE Compliance to fulfill their safety 

responsible and assist operation staff in proactively training the workforce to meet 

safety requirements 

➢ Development of HSE manual   

➢ Health, Safety and Environmental Committee Terms of Reference  

➢ Health and Safety Procedures / Health and Safety Induction Programmers, including 

training programmers  

➢ Emergency response Plans and development  

➢ Safety Statistics Programmed, including all contractors and sub contractors  

➢ Develop Safety Rules Handbook, Bulletins and Safety awareness  

➢ Crane inspections and compliance  

➢ Permit to Work System  

➢ All Health, Safety, and Environmental Pro-formers  

➢ Risk Assessment/ Analysis / Management / HIRADC 

➢ Monitor and review all Contractors Subcontractors performance.  

➢ Implementation of Safety Systems and Audits  

➢ Reporting and Recording of all Contractors Safety performance  

➢ Train company Safety Officers and Inspectors  

➢ Accident / Incident Investigation  

➢ Monitor all site works and special procedures  

➢ Fire Prevention Training and Management.  

➢ Gas detection programs 

 

August, 20, 2016 ~ December 20, 2016 (Prapanca Engineering) 

Rajawali Bussines Center A-2 

Jl. Rajawali- Pasar Minggu, South Jakarta 12520 

 

HSE COORDINATOR 

Duty responsibilities ware:  

➢ To prepare site safety regulation & program SHE compiling with SHE 

Plan UNILEVER. 

➢ To coordinate safety morning talk and morning exercise.  

➢ To avoid accident/ incident at job sites and make reporting.  

➢ To coordinate safetyman and Officer at job site about duty and 

responsibility.  



➢ Preparing and checking about before making: RA, JSA, and SOP the jobs 

to be done made by Supervisor/ She Officer.  

➢ To give safety induction for all new employees.  

➢ To coordinate joint weekly safety patrol & meeting with SHE 

UNILEVER.  

➢ To prepare daily report and submitted to SHE UNILEVER.  

➢ To conduct site inspection to make sure all activity area safe and refer to 

safety procedure.  

➢ To conduct CEVTM (Construction Equipment, Vehicle, Tools, & 

Machinery) Inspection all Subcontractor.  

➢ To give Safety rewards to good performance employees UNILEVER.  

➢ Make regularly meeting weekly and monthly about danger condition 

finding and danger deed at field with Site Manager and Project Manager.  

➢ To assist the process of “change management”.  

➢ Assess environmental conditions in the field  

➢ to evaluate potential   environmental impacts from  the   project at hand 

➢ Communicate necessary environmental controls to personnel throughout the 

project. 

➢ Inspect and document compliance with the project's' environmental 

requirements 

➢ Prepare daily written inspection reports that provide up-to-date and consistent  

➢ written and     photographic documentation of activities observed in the field 

➢ Work independently in a fast paced environment 

➢ Communicate effectively and professionally with project staff, contractors, 

clients,  and other project stakeholders 

➢ Assess environmental conditions in the field to evaluate potential 

environmental impacts   from the project 

➢ Be comfortable in a variety of indoor and outdoor settings 

 

 

                                           

August, 19, 2015 ~ August, 19, 2016 (Resultant) 

                                   Menara Kuningan floor 7, Rasuna said, Central Jakarta 

 

HSE MANAGER 

Jobs and Responsibility 

➢ Responsible to coordinate, implement, improve, evaluate, and monitor the 

effectiveness of safety and environmental management that meet company objective 

and all project Indonesian safety standard  

➢ Responsible to conduct safety planned inspection and train staff on safety and 

environment, environment and quality standard and local regulation 

➢ Provide direction and assistance to all Field HSE Compliance to fulfill their safety 

responsible and assist operation staff in proactively training the workforce to meet 

safety requirements 

➢ Development of HSE manual   

➢ Health, Safety and Environmental Committee Terms of Reference  



➢ Health and Safety Procedures / Health and Safety Induction Programmers, including 

training programmers  

➢ Emergency response Plans and development  

➢ Safety Statistics Programmed, including all contractors and sub contractors  

➢ Develop Safety Rules Handbook, Bulletins and Safety awareness  

➢ Crane inspections and compliance  

➢ Permit to Work System  

➢ All Health, Safety, and Environmental Pro-formers  

➢ Risk Assessment/ Analysis / Management / HIRADC 

➢ Monitor and review all Contractors Subcontractors performance.  

➢ Implementation of Safety Systems and Audits  

➢ Reporting and Recording of all Contractors Safety performance  

➢ Train company Safety Officers and Inspectors  

➢ Accident / Incident Investigation  

➢ Monitor all site works and special procedures  

➢ Fire Prevention Training and Management.  

➢ Gas detection programs 

 

May, 08, 2010 ~ May, 17, 2014 (Buma Perindahindo) 

LNG Tangguh, BP Maintenance, Teluk Bintuni 

West Papua 

 

HSE Advisor   

Duty responsibilities ware :  

 

➢ To prepare site safety regulation & program. 

➢ To avoid incident/ accident  

➢ To give basic safety training for employees.  

➢ Observation area work activities and check condition and prepared PTW/ 

Permite To Work for maintenance acctivity at LNG Plant  

➢ To give Safety induction for all new employees  

➢ To Coordinate safety morning talk and morning and afternoon exercise 

➢ Preparing : SOP, RA, L2RA (Level two Risk assessment) of each kind of 

the jobs to be done.  

➢ Made HSE statistic reports and stop cards for frequency basis requirement 

BP.  

➢ Made report on HSE daily activities to the technical head as a advisor BP 

of HSE.  

➢ Assist the management implement the program element in accordance with 

a consistent running K3.  
➢ Looking for rekayasa/ efforts as controlling the control hazards and reduce 

risks in the workplace.  

➢ Ensuring adherence to the use of personal protective equipment and 

monitoring equipment in the workplace hazard control work well.  

➢ Carry out or ensure that the monitoring of occupational health hazards in 

the field, as to the noise survey, the sampling of dust, etc. (actually it is the 

duty of the Industrial Hygienist).  

➢ To assist the process of “change management”.  



➢ Assess environmental conditions in the field to evaluate potential 

environmental impacts from  the   project at hand 

➢ Communicate necessary environmental controls to personnel throughout the project. 

➢ Inspect and document compliance with the project's' environmental requirements 

➢ Prepare daily written inspection reports that provide up-to-date and consistent  

➢ written and     photographic documentation of activities observed in the field 

➢ Work independently in a fast paced environment 

➢ Communicate effectively and professionally with project staff, contractors, clients,  

➢ and other project stakeholders 

➢ Assess environmental conditions in the field to evaluate potential  

➢ environmental impacts   from the project 

➢ Be comfortable in a variety of indoor and outdoor settings 

 

 

 

                     March, 28, 2010 ~ April, 30, 2010 PCB (Prakarsa Central Buana) 

Project Chevron Fasilities at Duri-Kep. Riau  

Pekanbaru 

 

HSE Manager :  

 

(Below approximately job description, but for its OH & S course, according 

to OHSAS 18001. Environmental OHSAS not included).  

 

➢ As a management representative for matters K3 (OH & S management 

appointee) appointed by Top Management.  

➢ Leading the unit or department K3 (OHS) that provides expertise related 

to the K3 to the Top management and staff in the event:  

➢ Prevent injury and illness consequence at workplaces.  

➢ Directing staff determine K3 and ready to do anything for matters relating  

➢ to: K3 administration, statistical analysis, government reporting, SMK3 

development, engineering K3, monitoring and surveys, inspections, and 

audits 

➢ Ensure that members of management in an organization to identify the     

role and responsibilities in the field of K3.  

➢ Appoint and design ate staff responsible for implementation of K3 

management system, such as: Safety Engineer, Safety Officer, Chemical 

Coordinator, First Aider, Emergency Response, Industrial Hygienist, OH 

& S Representative in your area, Safety Inspector, Doctor of 

Occupational Health.  

- Ensure that staff appointed to handle K3 Management System received 

training according to the expected competencies.  

- Looking for the efforts of improving the implementation of K3 as a 

form of continuous improvement (continual improvement) that the end 

goal is to create  a workplace that is safe and sound.  

➢ Assess environment al conditions in the field  

➢ to evaluate potential environmental  impacts from  the   project at hand 

➢ Communicate necessary environmental controls to personnel throughout the project. 

➢ Inspect and document compliance with the project's' environmental requirements 

➢ Prepare daily written inspection reports that provide up-to-date and consistent  



➢ written and     photographic documentation of activities observed in the field 

➢ Work independently in a fast paced environment 

➢ Communicate effectively and professionally with project staff, contractors, clients,  

➢ and other project stakeholders 

➢ Assess environmental conditions in the field to evaluate potential  

➢ environmental impacts   from the project 

➢ Be comfortable in a variety of indoor and outdoor settings 

 

 

 

           October, 01, 2009 ~ March, 23, 2010      (INTI-DUTA CONCORCIUM) 

Project Jetty Oil Berth and Pipe line Facilities Fuel/ Diesel 

Shell/ IBT (Indonesia Bulk Terminal) 

Mekar Putih / Laut Island/ North Kalimantan 

 

HSE COORDINATOR 

Duty responsibilities ware:  

➢ To prepare site safety regulation & program HSE IDC compiling with 

Hse IBT/ Shell.  

➢ To coordinate safety morning talk and morning exercise.  

➢ To avoid accident/ incident at job sites and make reporting.  

➢ To coordinate safetyman and Officer at job site about duty and 

responsibility.  

➢ Preparing and checking about before making: RA, JSA, and SOP the jobs 

to be done made by Supervisor/ Hse Officer.  

➢ To give safety induction for all new employees.  

➢ To coordinate joint weekly safety patrol & meeting with HSE IBT.  

➢ To prepare daily report and submitted to HSE IBT/ Shell.  

➢ To conduct site inspection to make sure all activity area safe and refer to 

safety procedure.  

➢ To conduct CEVTM (Construction Equipment, Vehicle, Tools, & 

Machinery) Inspection all Subcontractor.  

➢ To give Safety rewards to good performance employees IDC.  

➢ Make regularly meeting weekly and monthly about danger condition 

finding and danger deed at field with Site Manager and Project Manager.  

➢ Assess environmental conditions in the field  

➢ to evaluate potential  environmental impacts from  the   project at hand 

➢ Communicate necessary environmental controls to personnel throughout the project. 

➢ Inspect and document compliance with the project's' environmental requirements 

➢ Prepare daily written inspection reports that provide up-to-date and consistent 

written and     photographic documentation of activities observed in the field 

➢ Work independently in a fast paced environment 

➢ Communicate effectively and professionally with project staff, contractors, clients, 

and other project stakeholders 

➢ Assess environmental conditions in the field to evaluate potential 

➢ environmental impacts   from the project 

➢ Be comfortable in a variety of indoor and outdoor settings 

 

 

 



          April, 08, 2008 ~ May, 04, 2009 (Zelan Preamanaya Tonoh) 

Project Power Plant 315 MW X 2 at Rembang Sluke  

Rembang – Central Java  

 

HSE SUPERVISOR  

Duty responsibilities ware:  

➢ To prepare site safety regulation & program (Demerit System).  

➢ To coordinate safety morning talk and morning exercise.  
➢ To give safety induction for all new employees.  

➢ To coordinate joint weekly safety patrol & meeting.  
➢ To prepare daily report and submitted to HSE Manager.  

➢ To conduct site inspection to make sure all activity area safe and refer to 

safety procedure.  
➢ To conduct CEVTM (Construction Equipment, Vehicle, Tools, & 

Machinery) Inspection all Subcontractor.  
➢ Made report on HSE daily activities to the technical head as a Manager 

of HSE.  

➢ To give Safety rewards to good performance employees. 
➢ Assess environmental conditions in the field  

➢ to evaluate potential  environmental impacts from  the   project at hand 
➢ Communicate necessary environmental controls to personnel throughout the 

project. 
➢ Inspect and document compliance with the project's' environmental requirements 

➢ Prepare daily written inspection reports that provide up-to-date and consistent  

➢ written and     photographic documentation of activities observed in the field 
➢ Work independently in a fast paced environment 

➢ Communicate effectively and professionally with project staff, contractors, clients,  

➢ and other project stakeholders 
➢ Assess environmental conditions in the field to evaluate potential  
➢ environmental impacts   from the project 

➢ Be comfortable in a variety of indoor and outdoor settings 

 
 

                              Nov, 01, 2006 ~ Nov, 23, 2007 (PT. TIMAS SUPLINDO) 

Project Fuel Tank Storage and Facilities, Fire Hydrant pipe line. 

At Matak – Natuna Island  

 

HSE Officer  

Duty responsibilities ware :  
 

➢ To prepare site safety regulation & program.  

➢ To avoid incident/ accident 
➢ To give basic safety training for employees.  
➢ Observation area welding and check condition hose water hydrant.  

➢ To give Regulation Safety to working area.  
➢ To give Safety induction for all new employees.  
➢ To Coordinate safety morning talk and morning exercise.  
➢ Preparing : SOP, RA, JSA of each kind of the jobs to be done.  

➢ Made HSE statistic reports for frequency basis requirement. 



➢ Made report on HSE daily activities to the technical head as  Manager 

of  HSE.  

➢ Assess environmental conditions in the field  

➢ to evaluate potential  environmental impacts from  the   project at hand 

➢ Communicate necessary environmental controls to personnel throughout the 

project. 

➢ Inspect and document compliance with the project's' environmental requirements 

➢ Prepare daily written inspection reports that provide up-to-date and consistent  

➢ written and     photographic documentation of activities observed in the field 

➢ Work independently in a fast paced environment 

➢ Communicate effectively and professionally with project staff, contractors, 

clients,  

➢ and other project stakeholders 

➢ Assess environmental conditions in the field to evaluate potential  

➢ environmental impacts   from the project 

➢ Be comfortable in a variety of indoor and outdoor settings 

 

 

 

Jan,  19, 2006 ~ Sept, 06, 2006 (SHIMIZU Tbk ) 

Project LNG Tangguh, Train 1, Train 2, Utility, ORF, LNG Tank Storage 

Tanah Merah Island – Papua Irian Jaya  

 

HSE SUPERVISOR 

Duty responsibilities were :  

 

➢ Responsible to Coordinate all s/c Under Crew Tangguh LNG Project to 

ensure that they are fulfill PT. SHIMIZU HSE Requirement and 

Regulation.  

➢ Assist Line supervisor in conducting Initial Safety Orientation for new 

employee.  

➢ Regularly Patrol to Job site to ensure compliance with HSE rule and 

regulation.  

➢ Advising Line Managers and site personal of the requirements of 

relevant legislation and its application to the implementation of the HSE 

Plan for the workplace.  

➢ Assisting Line supervisor in the Investigation of accidents and 

dangerous occurrences in the workplace.  

➢ Daily Report, Weekly Report and Monthly Report.  

➢ Summary Induction Record Monthly  

➢ Incident / Accident Report and Investigation Record. 

➢ Assess environmental conditions in the field  

➢ to evaluate potential  environmental impacts from  the   project at hand 

➢ Communicate necessary environmental controls to personnel throughout the 

project. 

➢ Inspect and document compliance with the project's' environmental requirements 

➢ Prepare daily written inspection reports that provide up-to-date and consistent  

➢ written and     photographic documentation of activities observed in the field 

➢ Work independently in a fast paced environment 

➢ Communicate effectively and professionally with project staff, contractors, clients,  



➢ and other project stakeholders 

➢ Assess environmental conditions in the field to evaluate potential  

➢ environmental impacts   from the project 

➢ Be comfortable in a variety of indoor and outdoor settings 

 

 

 

Apr, 04, 2005 ~ Aug, 05, 2005 (PETROSEA Tbk) 

APN Project at Mike-mike Offshore Facilities (BP West Java) 

And warehouse 007 Tj Priok base – South Jakarta 

 

HSE Supporting and Officer  

Duty responsibilities ware :  

➢ To prepare site safety regulation & program.  

➢ To avoid incident/ accident  

➢ To conduct HSE meeting with field’s groups of personnel rig offshore 

➢ To give basic safety training for employees.  

➢ Observation area workers attitude’s on their unsafe acts.  

➢ To give Regulation Safety to working area 

➢ To give Safety induction for all new employees 

➢ To Coordinate safety morning talk and morning exercise  

➢ Preparing : SOP, RA, JSA of each kind of the jobs to be done  

➢ Made reports on HSE activities to the technical head as a Manager of 

HSE 

➢ To give Safety rewards to good performance employees.  

➢ Assess environmental conditions in the field  

➢ to evaluate potential  environmental impacts from  the   project at hand 

➢ Communicate necessary environmental controls to personnel throughout the 

project. 

➢ Inspect and document compliance with the project's' environmental requirements 

➢ Prepare daily written inspection reports that provide up-to-date and consistent  

➢ written and     photographic documentation of activities observed in the field 

➢ Work independently in a fast paced environment 

➢ Communicate effectively and professionally with project staff, contractors, clients,  

➢ and other project stakeholders 

➢ Assess environmental conditions in the field to evaluate potential  

➢ environmental impacts   from the project 

➢ Be comfortable in a variety of indoor and outdoor settings 

           

 

 

 Jan 10, 2000 ~ July 01,  2004 (PT.TITIS SAMPURNA) 

Block Station, Crude Fuel Storage 

Pertamina Project Compressor Crude Oil Pump, Prabumulih (Jambi) 

 

 

SHE SUPERVISOR  

Duty responsibilities ware :  

➢ To prepare site safety regulation & program.  

➢ To give basic safety training for employees.  



➢ To coordinate safety morning talk and morning exercise.  

➢ To give safety induction for all new employees.  

➢ To coordinate joint weekly safety patrol & meeting.  

➢ To prepare minutes of safety meeting and distribute to person in charge. 

➢ To conduct site inspection to make sure all activity are safe and refer to 

safety procedure.  

➢ To conduct CEVTM (construction equipment, vehicle, tools, & 

machinery) inspection.  

➢ To prepare site safety regulation & program  

➢ To give basic safety training for employees.  

➢ Observation area welding and check condition hose water hydrant 

➢ To give Regulation Safety to working area  

➢ To give Safety induction for all new employees 

➢ To Coordinate safety morning talk and morning exercise  

➢ To give Safety rewards to good performance employees.  

➢ Assess environmental conditions in the field  

➢ to evaluate potential  environmental impacts from  the   project at hand 

➢ Communicate necessary environmental controls to personnel throughout the 

project. 

➢ Inspect and document compliance with the project's' environmental requirements 

➢ Prepare daily written inspection reports that provide up-to-date and consistent  

➢ written and     photographic documentation of activities observed in the field 

➢ Work independently in a fast paced environment 

➢ Communicate effectively and professionally with project staff, contractors, clients,  

➢ and other project stakeholders 

➢ Assess environmental conditions in the field to evaluate potential  

➢ environmental impacts   from the project 

➢ Be comfortable in a variety of indoor and outdoor settings 

 

 

 

                                                1990 ~ 1999(PT.HISOTEX) 

National Textile Factory  

At Cengkareng KM 14, West Jakarta 

 

Assistant Safety Officer / Promoted as Safety Officer  

Duty responsibilities ware :  

 

➢ Controlled and maintained all fire extinguishing equipment in properly, 

Condition includes fire pumps/ fire hydrant.  

➢ Observed the workers attitude’s on their unsafe acts.  

➢ Observed the work areas on unsafe condition and directly corrected 

action given.  

➢ Observed the work areas on industrial Hygiene and Pollution.  

➢ To conduct CEVTM (heavy equipment, vehicle, tools, & machinery) 

inspection.  

 

➢ Made reports on HSE activities to the technical head as a Supervisor of 

HSE.  

➢ To give Regulation Safety to working area.  



➢ Observed the work areas on industrial Hygiene and Pollution.  

➢ To conduct CEVTM (heavy equipment, vehicle, tools, & machinery) 

inspection.  

 

➢ Made reports on HSE activities to the technical head as a Supervisor of 

HSE.  

➢ To give Regulation Safety to working area.  

I declare the details stated to be true and complete.  

 

Jakarta,  August 06, 2025 

 

 

 

 

 

 

 

Atok Suparto ST 
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